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1. WELCOME 

2. INTRODUCTION 

3. LOCATION AND TRAVEL 

4. LOOKING AFTER YOUR CHILD 

5. DROPPING AND COLLECTING YOUR CHILD 

6. YOUR CHILD’S DAY 

–

7. ADMIN 



 

8. PREPARING YOUR CHILD TO START 

9. FRIDAY SESSIONS 

10. EVENTS AND SPECIAL OCCASIONS 

11. PARENTAL INVOLVEMENT 
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13. SUMMARY 

 



 

1.1. WELCOME FROM KIRSTEN POLE, PRE-SCHOOL MANAGER 

’

 



 

2.1 BACKGROUND 

● 

● 
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2.2 RIGHTS RESPECTING SETTING 

’
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2.3 RELATIONSHIP WITH SEER GREEN CE COMBINED SCHOOL 

’

’

● 
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3.1 LOCATION AND SETTING 

3.2 TRAVELLING TO PRE-SCHOOL AND PARKING 
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4.1 STAFF OVERVIEW 
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4.2 KEY PERSON SYSTEM AND COMMUNICATING WITH STAFF 
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’
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4.3 ASSESSMENT, PARENT EVENINGS AND REPORTS 



 

 



 

5.1 TIMING 

5.2 DROP OFF 

● 

● 
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5.3 PICK UP 

● 

● 

5.4 ARRANGEMENTS FOR COLLECTION OF CHILDREN 
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6.1 DAILY ROUTINE 
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6.2 WEEKLY/TERMLY THEMES 
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6.3 SNACK TIME 

6.4 LUNCH 

‘ ’



 

6.5 SHOW AND TELL – OLDER CHILDREN ONLY 

 



 

7.1 DAILY RECORD BOOK  
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● 

● 

● 

7.2 NOTICEBOARDS AND EMAILS 

’
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7.3 SICKNESS 

7.4 HOLIDAYS IN TERM TIME 

‘ ’

7.5 DIETARY REQUIREMENTS AND ALLERGIES 



 

7.6 PHOTOGRAPHS 

’
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7.7 COMPLAINTS AND PRAISE 

’
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7.8 DEFERRAL TO PRIMARY SCHOOL 

7.9 CHANGES IN DETAILS  

7.10 MEDICATION 



 

8.1 FIRST DAY 

’

’
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8.2 SETTLING IN 

’
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8.3 WHAT TO WEAR 
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8.4 WHAT TO BRING 

’

8.5 TOILET TRAINING 

 



 

9.1 ATTENDANCE 

’

9.2 STRUCTURE OF SESSIONS 

9.3 WHAT TO BRING 

– ‘ ’ ’

9.4 ACTIVITIES 

’

 



 

10.1 CALENDAR OF EVENTS 

10.2 EVENTS AND OUTINGS 

● 

● 
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10.3 BIRTHDAYS 

’

10.4 PARENTS’ SOCIAL EVENTS  

 



 

11.1 THE BOARD OF TRUSTEES 

–

11.2 PARENTAL INVOLVEMENT 

’
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11.3 WORKING PARENTS 

’
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12.1 FEES 

‘ ’

12.2 FUNDING 

–

–
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12.5 FUNDRAISING 
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13.1 CHECKLIST 

’

’
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 
 
 
 

 

 –

 ’ –

My child s start date: 

 

 

 

 

 



 

 
 

My child s funding will start: 

I therefore should complete the form (prior term): 

13.2 USEFUL LINKS AND INFORMATION 
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